
  
 

Valley Kids Enrolment Form 
Before School Care, After School Care 

OSCAR Approved Programmes 
 

Supervisor: Jessica Sparkes 
Phone: 027 250 0622 

Email: afterschoolcare@nevn.school.nz 
 

 
 

Number Child’s Name Age 

1  
  

2  
  

3  
  

 
 
 
 

Starting Date  

Ethnicity/Culture/Language  

 
 

Enrolment Details 

 Monday Tuesday Wednesday Thursday Friday 

Am 
Please Tick 

     

pm 
Please Tick 

     

 

Parent/Guardian Details 
Parent #1/ Guardian’s 
Name 

 

Home Address 
 

 

Work/Home/Cell 
Phone Numbers 

 

Email Address 
 

 

 
 
 
 
 
 
 
 
 
 
 

mailto:afterschoolcare@nevn.school.nz


Parent/Guardian Details 
Parent #2/ 
Guardian’s Name 

 

Home Address 
 

 

Work/Home/Cell 
Phone Numbers 

 

Email Address 
 

 

 
 
 

Other People Authorised to Collect Your Children 
This must be arranged via email, phone or by note to the after-school carers. If 
someone who is not AUTHORISED turns up, after-school care staff will phone 

parents/caregivers for verbal permission.  
Name Relationship Contact Phone 

Number 
 
 

  

 
 

  

 
 
 
 

Emergency Contact #1 

The Emergency Contact needs to be different to the Parent/Guardian Caregivers 

Name  

Relationship to child  

Address  

Phone contact 8.30 
am-5.45 pm 

 

 

Emergency Contact #2 

The Emergency Contact needs to be different to the Parent/Guardian Caregivers 

Name  

Relationship to 
child 

 

Address  

Phone contact 
8.30am-5.45pm 

 

 

 

 

 



Emergency Contact #3 

The Emergency Contact needs to be different to the Parent/Guardian Caregivers 

Name  

Relationship to 
child 

 

Address  

Phone contact 
8.30am-5.45pm 

 

 

Doctor’s Details 

Name   

Address   

Phone Number   

 

Medical Information & Health Care Plan 
●​ Doctor’s Name: _________________________ Phone: ____________________ 
●​ Medical Conditions/Allergies: _________________________________________ 
●​ Regular Medication Required: [ ] Yes [ ] No 

■​ If yes, please provide specific written instructions for administration. 

 
 
 
 
 
 
 
 
 

 

○​ Self-Medication: Does the child require a self-medication plan ? 
■​ [ ] Yes - If yes, a documented self-medication plan must be attached. 
■​ [ ] No  

 
 
 
 
 

 



Legal and Custody Arrangements 
●​ Are there any parenting, protection, or court orders in place regarding who can or cannot have 

contact with the child?  
●​ [ ] Yes If yes, a copy of the official order must be provided for our records.  
●​ [ ] No   

Arrival and Departure Consent  
If your child is going to leave on their own - then there must be a written consent.  

 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

Photographs/Facebook 
The school has a Facebook Page.  Please have a look and like us.   
 
Do you give consent for your child(ren)’s photo/name to be used 
in the school newsletter, website Facebook, or in advertising 
material?  

Please circle 
Yes 
No 

Privacy Provisions: The information that you have supplied is necessary for the 
safe and effective operation of the OSCAR programme.  You are welcome to review 
information pertaining to your child’s enrollment at any time. Any changes need 
to be shared with After School Care.  

Declaration and Agreement 
●​ Update Statement: I agree to notify the programme supervisor immediately of any changes to the 

information provided on this form, including contact details, medical needs, or collection authorities. 
●​ Privacy: I understand this information is collected for the safe operation of the OSCAR programme and I 

may access it at any time. 

Parent/Guardian Signature: ___________________________ Date: ____________ 

 



 

Child’s Behaviour Contract 
My Name  
To make sure I have a great time when I attend Valley Kids, it is expected that I will: 

●​ show respect to other children and the staff at all times; 
●​ use my manners at all times; 
●​ always keep my hands and feet to myself.  I won’t punch, hit, kick or hurt anyone on 

purpose; 
●​ always speak nicely to others by using positive language; 
●​ not call anyone names or use ‘put downs’; 
●​ make sure that I follow the rules about where I am allowed to be; 
●​ listen to what the staff say and do as I’m asked; 
●​ be respectful of the equipment at Valley Kids, and do not damage anything on purpose. 

 
If any incident does occur, my parents will be told.  
 
I have read the contract or had the contract read to me and I understand it: 
 
Child’s Name  

 
Parent/Guardian  

 
Supervisor  

 
Date  
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